
ECOMMERCE FULFILLMENT INTERN at Stephanie Gottlieb

Hourly, Part-time
$15/hour

New York, NY, USA

Who we are:

Stephanie Gottlieb Fine Jewelry is a luxury jewelry, direct to consumer brand, inspired by the lifestyle of jewelry
designer, curator and stylist, Stephanie Gottlieb. Stephanie established her Fine Jewelry Collection and Bridal
Concierge service in 2013 to fill the void in the Bridal category, and to make the diamond education and purchasing
process a more accessible and seamless experience. Since then, with the pervasiveness of social media, we have
grown into a digitally-minded company, offering a full range of accessories from entry price point fashion jewelry to
bespoke bridal offerings. We distribute online and from our New York City showroom.

Our aim is to bring transparency and education to the historically opaque diamond industry and have a lot of fun
doing it! Our customers are primarily young women making their first important jewelry purchase or exploring bridal
jewelry for their future engagement ring. They grow with us from the bridal moment, through motherhood, and into
more important pieces later in their lives.

Having the right people is the key to our success and growth. We look for talented, goal-oriented professionals, who
are creative and entrepreneurial, thrive in a flexible and changing work environment and can adapt to anything.

Roles & Responsibilities:

You will be a part of our Fashion Team, supporting the team in packaging, shipping and organization. You will be
the last touchpoint from when the jewelry leaves our offices and arrives at our customers, a critical role in ensuring
our customers receive the full SG experience when unboxing their piece. This role is required to be in our
Manhattan offices.

Functions include but are not limited to:

● Prepping and packaging jewelry pieces for shipment

● Messenger errands

● Organizing, scanning and filing documents

● Additional support in office organization

You are:

● Extraordinarily organized with a high level of attention to detail

● A go-getter who takes initiative

https://stephaniegottlieb.com/


● Willing to go above and beyond

● A collaborator who loves being an inclusive and flexible team member

We are an equal opportunity employer and value diversity at our company. We do not discriminate on the basis of
race, religion, color, national origin, gender, sexual orientation, age, marital status, veteran status, or disability
status.

Please submit a Cover Letter and Resume to careers@stephaniegottlieb.com


